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1) Why Online Reporting?
a. Purpose

The purpose of the Community Building Database is to save time and money for UW and for funded agencies by: 1) establishing an
online method for funded strategies to report and store requested outcome, demographic, and financial information; 2) establishing
an online method for volunteers to view strategy information; and 3) aggregating agency measurements into common indicators that
measure progress towards achieving community goals.

b. Goals

Our goals for the Community Building Database are: 1) funded agencies will effectively use the database to report requested
outcomes, demographic, and financial information; 2) UW staff will be able to navigate and use the database and answer database
guestions from staff members of funded agencies; 3) volunteers will access agency information online; 4) United Way will be better
able to communicate to investors the work agency partners are doing and the results they are achieving.

c. Live Data and Timing of Data Entry

All Data entered online by agency staff members is live data. Once users click save, submit, etc. the data is saved into the database
and is accessible to United Way staff and volunteers. You are sharing the software that support the Community Building Database
with all the other agencies i using the database during high demand periods, such as within a few days or hours before a due
date/time, may cause it to operate more slowly.

d. Assigning Staff Responsibility for the Community Building Database

Each agency may designate staff members to have access to their Community Building Database agency account. One person,
however, should be named the lead Community Building Database contact. This individual is responsible for:
e Ensuring that applicable staff members are up to date on Community Building Database Training
e Communicating applicable information to appropriate parties. This could include:
0 Report schedule with deadlines to management, agency staff, and finance department and agency timelines for
planning, data gathering, data entry, proofreading, and submission.
o0 Logic model reports with proposed, mid-year, and year-end measurements to management and agency staff for
review and updating.
o Finance and demographic reports to appropriate parties.
e Ensuring that all reports are proofread before submission.
e ManagingUserl D6s and Passwords



In a small to medium sized agency, this person will likely be the directoror per haps the directorbés assistar
could be the chief operating officer, the program services director, or someone else that interacts with and is familiar with all of the
funded strategies.

Regardless of the staff assignment, financial review of data should be assigned to a responsible individual with a keen eye for
accuracy and the ability to interpret the information. Keep in mind that data in the Community Building Database will be viewed by the
UW volunteers that make funding decisions. Inaccurate or incomplete data will be viewed as carelessness at best and incompetence
at worst. Agencies are required to completed narratives for demographic, financial, and outcome measurements. The narratives offer
opportunities to provide explanations for missing data or actual results that fall short of projections. Effective use of narratives may
help a program secure extra funding if needed.

In summary, the agency is responsible for the data (or lack of data) inputted into the system. UW relies upon this self-report system
to make funding decisions. All information is subject to audit.

e. Assighment of User| D6 s Passwbrds

Each agency has been assigned a User ID and a Password. The User ID and Passwordar e contr ol l ed by your age
Community Building Database contact, (the individual at your agency with the responsibility for administering the Community Building

Database). Each agency needs to keep track of the names of individuals that have received the Community Building Database link,

and your Useyl®and Passvord. Aformer employee with the link, a User ID, and Password would still have access to an

agencyo6s CRuidinguDatabasg information from the internet. If you agency wises to change its User ID and Password to

maintain security of its data, please advise UW at your earliest opportunity. If an agency director leaves the organization, it is likely

that UW will automatically change the User ID and Password and advise the agency of the new information.

f. Technical Assistance

Before calling for technical support, please review the appropriate training manual section. The training manual is our attempt to help
agencies efficiently and effectively navigate the Community Impact Database.

For technical assistance related to using the database, please e-mail or call Community Building Staff at 319-398-5372.



2) Getting Started

a. Accessing the Community Building Database

To access the Community Building Database visit:

http://64.199.243.41

Step 1:Save this page to
@ 2dzNJ aCl @2 NJ

United Way of East Central lowa I_IVE UN ITE D I”“ﬁi&l

ADVOCATE. VOLUNTEER.
Champion the cause. Give your time.

User ID: || |

F'asswurd:| |

Step 2:Enter your User ID and
Password.

If you are having problems logging in or need to register with this site,
please contact the Cormunity Impact Tearmn at the United Way of East Central lowea.

Step3:Click on
a[ 23AyEd

Pawered by Andar360 Fu ware fram Helix (e10.03)

Note: Click here if you forget your passwicand
it will be emailed to you.


http://64.199.243.41/

2) Getting Started

b. Home Page

United Way of East Central lowa LIVE UNITED iz

Welcome Eugenia

Main Menu

Horme

VOLUNTEER.

Give your time.

Instruction Manual:Click on this tab
to download a copy of the Instruction

reloEwEnE M - ontact usClick this tab to contact

Welcome ta the L easurements.

a CB Staff member.

Listed below are

2011

711 F2012 Funding Begins

711 F¥2011 Year-End Reporting Reguirerments Released
FA2 or 713 FY2011 Year-End Reporting Database Training
8/11 FY2011 Year-End Reporting Due

8/17 Council of Agency Executive Meeting

September Agency Roundtables

114 FY2012 Mid-Year Reporting Reguirements Released
December Agency Roundtables

12/14 Council of Agency Executive Meeting

12/31 Accountability Review Tearn Information due for Agencies with a Fiscal Year End of June 30, 2011

2012

112 FY2012 Mid-Year Reporting Due

March/April Agency Roundtables

3/21 Council of Agency Executive Meeting

3/31 Accountability Review Tearn Information due for Agencies with a Fiscal Year End of Sept. 30, 2011
May FY2013 Funding Renewal

B/20 Agency Forum

If you have any questions, please contact Community Building Staff
Thank you,

The Community Building Team



3) Agency Updates

a. Agency Mission Statement

United Way of East Central lowa

LIVE UNITED ™5

ADVOCATE. VOLUNTEER.
Step 1:Click on this tab Champien the cause. Give your time.

(2 dLIRFGS @ o _
Mission Statement. A_gency Mission and Strateg_;les

Community Basics Funded Partner Agencies (Focus Area - Funded Strategy)

123 Street Drive
Cedar Rapids 1A 52403

Agency folder.

open all| close all

Agency)

12380 - Strategy)

L) CBWeb Test Strateoy (7

Please select the docurment icon below to update your agency mission staternent.

Type Description
E Program Test Program Description

= , D ipti
Step3/ t AO] 2y ¢ L —
. . E A Agen_cy Test Mission Statement.
enter a new Agency Mission Ml
. Staternent
Statement or CIICk on £ Agency Test Mission Statement
q Mizsion
worksheet icon to make Staternent
needed changes.

CB Test Agency (712778 - Agency) Step 2C||Ck on

Effective Expiry
101772011

101742011

Change Organization
re from Helix {e11.01.01)




3) Agency Updates

a. Agency Mission Statement

United Way of East Central lowa I_l V E UN |TE D l”“{.}:jg

ADVOCATE. VOLUNTEER.
Champion the causo. Give your time.

Update Description

Welcome Eugenia

Main Menu

_ CB Test A .

e Step 1:Click on dropdown

inti . - P | _ « - LA o

Eszz:ts?nType- Agency Misgion Staterment v 02E I y. B 38f 8¢
Expiy: —— = aAdaA2Y {GFa¢
o — :
Description:

Test Nission Statement. ‘

Step29 y (i SNJ & 2 dzb
Mission Stater8 y (i §¢ & |
the text box.
|
Step3/ t AO1 2y ¢
complete.

Change Organization




3) Agency Updates
b. Strategy Description(s)

United Way of East Central lowa LlVE UN |TE D [”“%:5:3;

ADVOCATE. VOLUNTEER.
Champion the cause. Give your time.

Agency Mission and Strategies

Step 1:Click on this tab
to update your Strategy
Description(s). \genia

Community Basics Funded Partner Agencies (Focus Area - Funded Strategy)

CB Web Test Strategy (712380 - Strategy)

123 Street Dri g R
Ce(larr;:pidr:ﬁ 52403 Step 2:Click on
Strategy folder.

apen all| close all

[ &5 CB TestAgency (712778 - Agency)
ESl ) CEB Wieh Test Strateoy | [5

Please select the docurment icon below to update your agency mission statement

Type Description Effective Expiry

Step 3/ t 7\ 01- 2 y c A Bf F'rugra_nm_ Test Strategy Description.
worksheet to enter or Deseripton

change your Strategy
Description.

Powered by A re frorm Helix (211.01.01)



3) Agency Updates
b. Strategy Description(s)

United Way of East Central lowa I_IVE UN ITE D l”“%-}:ﬁg
ADVOCATE. VOLUNTEER.
Champion the cause. Give your time.
Welcome Eugenia Update Descri ption Step“lC“Ck on drOdeWH
Main Menu 02E yR &8¢t &8¢

CB Web Test Strategy

5SAO0ONRLIAZ2YVEC

Description Type: Prograrm Description v i
Effective: m

Expin: C m
Description:

Test Strategy Description.

Step2: Enter your
strategy description
within the text box.

Step3/ t AO|1 2y ¢
complete.

Change Organization
Powered by Andar/360 Fundraising Software from Helix (e11.01.01)




3) Agency Updates

c. Board Members Page

United Way of East Central lowa I_IVE UN ITE D lu”%-ﬁ;

ADVOCATE. VOLUNTEER.
Champion the cause. Give your time.
Stepl/ £t AO1 2Y CEpembers
aSYOSNRAE (F o

|nf0rmat|0n . inity Basics Funded Partner Agencies {(Focus Area - Funded Strategy)

CB Test Agency (712778 - Agency) 5
123 Street Drive Step ZC“Ck on

Cedar Rapids 1A 52403
Agency folder.

open all | close all

-] CB'Weh Test Strategy (712380 - Strateoy)

Please use the icons below to add, update, or delete existing board member information. You will also need to attach your updated board member roster to the
Documents page.

Name Title
b4 E4 Memberl, bs. Board Chair
Step 3/ t A o 1 2 X £/ MWember?, Mr. Board “ice Chair
A - , , “ X Ed Memberd, Ms. Board Treasurer
orNBR a- €& U
i K B Memberd, Mr. Board Board Member
Board Members list.
Step 4:Click on

Change Organization . = e e

or update title.



3) Agency Updates

c. Board Members Page

United Way of East Central lowa I_IVE UN ITE D [”“%&:3;

ADVOCATE. VOLUNTEER.
Champion the cause. Give your time.

Welcome Eugenia New Board Member for CB Test Agency
e Maim eMal: | Step 1:Enter
o Hame: Prefix:  “First Middle: “Last Suffix information on board
| | | | member.

Step 2:Define their effective
and expiry date to keep
database current.

Affiliation - infermation

Effective Date | =
Expiry Date | ]

Title |
“Items marked with an asterisk () are required Step 3:|nC|ude tltles fOI’ yOUf
top board positions.

Step4/ t AO1 2y G
Change Organization save new entl’y

e from Helix (e11.01.01)




4) FY2012 Reporting Requirements

United Way of East Central lowa LIVE UNITED [

ADVOCATE. VOLUNTEER.
Champion the cause. Give your time.

Step 1:Click on Reporting

Requirements tab.
rackages
Due Date Description Status
Jan 12,2012 By &y | F¥2012 Reporting Reguirements - Out~ome

Outstanding
Step 2:Click on underlined
FY2012 Reporting
Requirements to access
reporting forms.

Change Organization
60 Fundrais 2 from Helix (211.01.01)




4) FY 2012 Reporting Requirements

a. Agency Form - Agency Profile Form

oo

FY2012 Reporting Requirements - Outcome - Package

Welcome Eugenia

Main Menu

Haome

ction Manual

CB Test Agency - Agency

Section . g . Status
: Click on underlined items to _
B H) Agency Profile Form ) i Outstanding
& | Ej | FY2012 Agency Risk Assessment enter information. Outstanding

CB Web Test Strategy - Strategy

Section Status
: E¥2012 Client Success Star Qutstandin
(| & EY2012 Client Success Story g
& | B | FY2012 Mid-Year Report Narrative Outstanding
2 &) Qutcomes Outstanding
L Activities & Outputs Qutstandin
& | Acthities & Outputs g
& | &Y | Indicator Measurements Outstanding
B H) | Age (Total=0 Outstanding
)]  Gender (Total=0 Outstandin
g
& & | Race (Total=0 Outstanding
E | Ethnicity (Total =0 Cutstandin
g
[ Househaold Incorne (Total =0 Qutstandin
g
: Total Served by County (Total =0 Qutstandin
g

2 F¥2012 Logic Model Report (Report)

Change Organization
11.01.013




4) FY2012 Reporting Requirements

a. Agency Form - Agency Profile Form

Mame:
Agency MName: ™
e Enter or update agency
Legal Mame: (if different from Agency MName) |nf0rmat|0n Wlth text boxes
£est naxe and scroll down to save or
Address: Submlt form.

Street Address Line 1™
test address

Street Address Line 2:

Street Address Line 3:

Street Address Line 4:

City: **
test city

State: ™
tE3t state

Zip Code: ™

test zip code

Country: ™
tE3t county

Employer Identification Number (EIN):

e-Mail: =
test e-mail

YWebsite:



4) FY2012 Reporting Requirements
b. Strategy Forms

tromes

FY2012 Reporting Requirements - Outcome - Package

Welcome Eugenia

CB Test Agency - Agency

Section Status
: ency Profile Form utstandin
B Agency Profile F 8] ding
: ency Risk Assessment utstandin
L EY2012 Agency Risk A 8] ding

CB Web Test Strategy - Strategy

Section Status

& E) FYy2012 Client Success Story Outstanding

Click on underlined items to

& B | FY2012 Mid-Year Report Narrative . . Outstanding
2 E) Qutcomes enter information. Outstanding
B | Activities & Outputs Outstandin
Activities e LUlputs g
L Indicator WMeasurements Cutstandin

g

B H) Age (Total=0 Outstanding
E) | Gender (Tatal =0 Outstandin

& & g

& B | Race (Total =0 Outstanding
B | Ethnicity (Tatal=0 Outstandin

& & g
: Househald Income (Total =0 Qutstandin

g
i Total Served by County (Total =0 Outstandin

& = g

2 FY¥2012 Logic Model Report (Report)

Change Organization




4) FY2012 Reporting Requirements

b. Strategy Forms i FY2012 Client Success Story

FY2012 Client Success Story

Form

By & ) Fvy2012 Client Success Story

Agency Mame: **

Status

Outstanding

0af10

Contact Person; ™

words

0ofs

Contact Number or E-mail: **

wiords

0ofs

Client's First Mame:

words

0af2

Please share with us a success story from a person your agency has helped within the past 6 months. This should be a pe
have their story shared in United YWay marketing materials.

Please share with us how your funded program has helped positively impact the community, specifically as it relates to a U
area.

“* Mandatory fields

General

words

Enter information with text
boxes and scroll down to
save or submit form.

Note: Copy and paste your
answers from a Word
document and save often to
prevent losing data.



4) FY2012 Reporting Requirements
b. Strategy Forms 1 FY2012 Mid-Year Report Narrative

Cedar Rapids 1A 52403

SedmEniE 2012 Mid-Year Report Narrative

A1l. Current Trends

What are the current trends affecting your strategy (when comparing FY 2010 to FY 2009) 0 of 350
- The problern you are addressing words
- The number of people it affects
- The target population served (e.g., homeless families, children etc )
- Total number of clients served
- Wait list if you have one ™

Enter information with text
boxes and scroll down to
save or submit form.

Note: Copy and paste your
answers from aVord
document and save often to
prevent losing data.

A2.2011 Trend Forecast
What is your forcast for these trends in 20117 0 of 350
words




4) FY2012 Reporting Requirements
b. Strategy Forms i Activity Outputs

United Way of East Central lowa I_IVE UN |TE D lun%-frﬁ;

ADVOCATE. VOLUNTEER.
Champion the cause. Give your time.

Activities & Outputs

Welcome Eugenia

Main Menu

Harme

Instruction Manual CGutcome Funded Partner Agencies (Focus Area - Funded Strategy)
CB Web Test Strategy (712380 - Strategy)
123 Street Drive

Cedar Rapids 1A 52403

Activity Click on an underlined
% | Tost Activity 2 activity to enter mid-year
% | Test Activity 1 output data.

Change Organization
by Andar/360 Fundraising Software from Helix (e11.01.01)




4) FY2012 Reporting Requirements
b. Strategy Forms i Activity Outputs

vveicuine cugena

Activities & Outputs

Haome

Instruction Manual CQutcome Funded Partner Agencies (Focus Area - Funded Strategy)
CB Web Test Strategy (712380 - Strategy)
123 Street Drive

Cedar Rapids 1A 52403

Year 2012
Description .. A
{up to 1000 Characters) Test Activity 1
v
Select Outcomes that apply:
HEALTH & SOCIAL EMGAGEMENT - Increase health and socialization to decrease health risks and reduce social isolation.
[] HEALTH & SOCIAL ENGAGEMENT - Increase health and socialization to decrease health risks and reduce social isolation.
CQutput Type: Proposed
Name Units of Service
K Test Output 2 I 50
=RV
CI|Ck on WOI’kSheet Wlth Output Type: Mid-Year
green plus sign to add a Name Units of Service
Mid-Year output. B0
Output Type: Year-End
Name Units of Service

=RV




4) FY2012 Reporting Requirements
b. Strategy Forms i Activity Outputs

Repading Requirements

Year 2mz2
Description . ~
{up to 1000 Characters) Test Activity 1

[
Select Outcomes that apply:
HEALTH & SOCIAL ENGAGEMENT - Increase health and socialization to decrease health risks and reduce social isolation.
[] HEALTH & SOCIAL ENGAGEMENT - Increase health and socialization to decrease health risks and reduce social isolation.
Cutput Type: Proposed
Name Units of Service
X Tost Output 2 Sep 2. Report on Actual E—
L numbers served between
=0 _ July 1, 201t December 31,
Step T Enter thewtsame CQutput Type: Mid-Year 2011
Ianguage and punCtuation Name Units of Service
from your above Proposed ® | [festOupnd l_ 0
outputs as for your Mieiear o
outputs.
| =RV
Output Type: .~ Step 3 Click on green button
Name to submit your completed tnits of Service
=RV output(s). You will no longer

be able to make changes onc
data has been submitted.
Note: Contact your UW Staff

Change Organization .
representative o unlock dat |

field if needed.




4) FY2012 Reporting Requirements

b. Strategy Forms 7 Demographics

Welcome Eugenia

FY2012 Reporting Requirements - Outcome - Package

CB Test Agency - Agency

Section

&2 Ej  Agency Profile Form

ETES & Ej Fy2012 Agency Risk Assessment

CB Web Test Strategy - Strategy

Section

B E) FY2012 Client Success Story
& | B | FY2012 Mid-Year Report Narrative
2 E) OQutcomes

B ) Activities & Qutputs

& | B | Indicator Measuraments

B = Bge (Total =11

£ 2 Gender (fotal =0) Click on each uterlined

2 8| Race (btal =0) item to enter demographic
e _ _
By Ej | Ethnicity (Total = 0) information.

&, E  Househald Income (Total = 0)
&%} al Seved by Coupty al=0
2 F¥2012 Logic Model Repart

Status
Outstanding
Outstanding

Status
Outstanding
Qutstanding
Outstanding
Outstanding
Outstanding
Outstanding
Outstanding
Outstanding
Outstanding
Outstanding
Outstanding
(Report)

Change Organization
Powered by Andar/360 Fund ware frorm Helix (211.01.01)




4) FY2012 Reporting Requirements
b. FY2012 Logic Model and Other Reports

Welcome Eugenia

FY2012 Reporting Requirements - Outcome - Package

CB Test Agency - Agency

Section Status
: ency Profile Form utstandin
)| Agency Profile F 8] ding
: ency Risk Assessrment utstandin
L EY2012 Agency Risk A 8] ding

CB Web Test Strategy - Strategy

Section Status

B E) FY2012 Client Success Story Outstanding

& | B | FY2012 Mid-Year Report Narrative Outstanding

2 E) OQutcomes Outstanding

B ) Activities & Qutputs Outstanding

& | B | Indicator Measuraments Outstanding

B 5 Age (Total=0) Outstanding

B H)  Gender (Total=0) Outstanding

& | B | Race (Total = 0) Outstanding

&, Ej  Ethnicity (Total =0} Outstanding

X X X &, E  Househald Income (Total = 0) Outstanding

Click on pnnter ICOI’.I toruna & |5 | Total Served by County (Total = 0) Outstanding
report on for eaCh IISted 2 F¥2012 Logic Model Report (Report)

worksheet or Click on

printer icon for the Logt
Model Report to view a
collective summary. Powered by Andarf360 Fundraising Software from Helix (211.01.01)

Heturm




4) FY2012 Reporting Requirements

b. Submission Status

FY2012 Reporting Requirements - Outcome - Package

Welcome Eugenia

CB Test Agency - Agency

Section Status
& B | Agency Profile Form Completed
B E) Fy2012 Agency Risk Assessment Completed

CB Web Test Strategy - Strategy

Section Status
: EY¥2012 Client Success Star Completed
bl Llient ouccess story P
: Y2012 Mid-Year Report Narrative Completed
Liclle WIg-Vear mepor Marrative P
E | Outcomes Cormpleted
R
B | Activities & Outputs Cutstandin
& B | Activities & Outputs y
: Indicatar Measurerments Qutstandin
9
2 B | Age (Total = 34 Completed
B E)  Gender (Total = 13) . Completed
&2, E) Race (Tatal=0 The StatUS column will Outstanding
& B | Ethnicity (Total=0 indicate if you have any Outstanding
&y i Househald Income (Tatal = 0 Incomplete data items that Outstanding
& B | Total Served by County (Total=0 need to be submitted. Outstanding
2 F¥2012 Logic Model Report (Report)

Change Oroanization
re frorm Helix (211.01.01)




5)

FY 2013 Reporting Requirements

United Way of East Central lowa I_IVE UN |TE D [”“ﬁiﬁ;

ADVOCATE. VOLUNTEER.
Step 1:Click on Reporting Shemeionihe Eelsh; Give your time.

Requirements tab.

ckages
Due Date Description Status
Jan 26, 2012 &y B FY2013 Reporting Requirements - Community Basics Outstanding
Jan 12,2012 &y B FY2012 Reporting Requirements - Community Basics

Step 2:Click on underlined
FY2013 Reporting
Requirements to access
reporting forms.

Change Organization
Powered by An ] ndraisi are from Helix (211.01.01)




5) FY 2013 Reporting Requirements

United Way of East Central lowa LIVE UNITED l”“%-}:ﬁ;

ADVOCATE. VOLUNTEER.
Champion the cause. Give your time.

Welcome Eugenia
FY2013 Reporting Requirements - Community Basics - Package

Main Menu

n Manual

CB Web Test Strategy - Strategy

Section Status
B = Outcomes Click on underlined items to Outstanding
& &) Activities & Outputs enter information. Outstanding

= F¥2013 Logic Model Report (Report)

Change Organization
Powered by Andar3E0 Fundrais oftware fram Helix (211.01.01)




5) FY 2013 Reporting Requirements

a. Strategy Forms - Outcomes

United Way of East Central lowa I_IVE UN ITE D ”“b}:ﬁg

ADVOCATE. VOLUNTEER.
Champion the cause. Give your time.

Welcome Eugenia

Main Menu

Qutcomes

Home

C ity Basics Funded Partner Agencies (Focus Area - Funded Strategy)

CB Web Test Strateqy (712380 - Strategy)
123 Street Drive
Cedar Rapids 1A 52403

Click on Copy if you want to
transfer your FY1012
Outcomes to FY2013.

No Outcomes exist for this

Change Organization

Powered by Andarf360 Fundraising Software from Helix (e11.01.01)



5) FY 2013 Reporting Requirements

a. Strategy Forms - Outcomes

Copy Outcomes from last year?

l OK J[ Cancel ]

Click on okay to copy FY201
Outcomes to FY2013.




5) FY 2013 Reporting Requirements

a. Strategy Forms - OQutcomes

United Way of East Central lowa I_IVE UN ITED l”“%nfrﬁd;

ADVOCATE. VOLUNTEER.

Champion the cause. Give your time.

Welcome Eugenia

Main Menu

Qutcomes

C ity Basics Funded Partner Agencies (Focus Area - Funded Strategy)

CB Web Test Strateqgy (712380 - Strateqgy)
123 Street Drive
Cedar Rapids 1A 52403

Scope CQutcome

3{ Intermediate | Intermediate outcome:HEALTH & SOCIAL ENGAGEMEMT - Increase health and socialization to decrease health risks and reduce social
isolation.
Intermediate outcome:HEALTH & SOCIAL ENGAGEMENT - Increase health and socialization to decrease health risks and reduce social
isolation.

¥ Intermediate | Intermediate outcome:HEALTH & SOCIAL ENGAGEMENT - Increase health and socialization to decrease health risks and reduce social
isalation.
Intermediate outcome:HEALTH & SOCIAL ENGAGEMENT - Increase health and socialization to decrease health risks and reduce social
isolation.

The language for both
Intermediate Outcomes
within each box should be
matching. If it does not
match, click on unddimed

item and make necessary -
changes.

Change Organization




5) FY2013 Reporting Requirements
a. Strategy Forms - Activities & Outputs

United Way of East Central lowa LIVE UNITED l”“%ﬁg;

ADVOCATE. VOLUNTEER.
Champion the cause. Give your time.

Activities & Outputs

Welcome Eugenia

Main Menu

C ity Basics Funded Partner Agencies (Focus Area - Funded Strategy)

CB Web Test Strateqy (712380 - Strategy)
123 Street Drive
Cedar Rapids I1A 52403

Activity
No Activities exist for this year
/| ftA01 2y 4! RR

descriptions for each
activity.

Change Organization
by Andarf360 Fundraising Software from Helix (211.01.01)




5) FY2013 Reporting Requirements
a. Strategy Forms - Activities & Outputs

United Way of East Central lowa LIVE UN |TED [”"%3:35

ADVOCATE. VOLUNTEER.
Champion the cause. Give your time.

Activities & Outputs

Welcome Eugenia

C ity Basics Funded Partner Agencies (Focus Area - Funded Strategy)

CB Web Test Strategy (712380 - Strategy)
123 Street Drive
Cedar Rapids 1A 52403

Step 1:Enter an activity

description with the text box.
Year 2013

Description
{up to 1000 Characters)

Step2/ ft AO1 2Y a
save the description with the
database.

Change Organization

e (211.01.01)




5) FY2013 Reporting Requirements
a. Strategy Forms - Activities & Outputs

United Way of East Central lowa I_IVE UN |TE D [”“ﬁiﬁg

ADVOCATE. VOLUNTEER.
Champion the cause. Give your time.

Activities & Outputs

Welcome Eugenia

Main Menu

Har

C ity Basics Funded Partner Agencies (Focus Area - Funded Strategy)

CB Web Test Strateqgy (712380 - Strateqgy)
123 Street Drive
Cedar Rapids 1A 52403

Year 2013

Description Here is a sample description of an activicy.
{up to 1000 Characters)

. . Select Outcomes that apply:
Click on worksheet with the

greenplus sign to enter

.- Output Type: P 1
output description and data. WA yper Troposed

Name Units of Service

=RV




5) FY2013 Reporting Requirements
a. Strategy Forms - Activities & Outputs

Welcome Eugenia

Activities & Outputs

C ity Basics Funded Partner Agencies (Focus Area - Funded Strategy)

CB Web Test Strateqgy (712380 - Strategy)
123 Street Drive
Cedar Rapids 1A 52403

Year 2013

Description Here is a sample description of an activity.
{up to 1000 Characters)

Step 2:Enter the proposed
units of service that will be

Select Outcomes that apply: de”vered in FY2013 for th|S
output.
Step 12Entel’ a descriptive Output Type: Proposed
name for the output. Name Units of Service
® [] | 0
© Step 3:Click on green button
when finished to submit
information.

Change Organization = ,
I Stcr 4/ A O 2y g

save output information
within the database.




6) Strategy Budget

United Way of East Central lowa LIVE UNITED ”“%:5:

ADVOCATE. VOLUNTEER.

Champion the cause. Give your time.

Welcome Eugenia

Main Menu

Home

Welcome to the Community Building Home Page

Instruction Manual Hello Eugenia M. Vawa,

Welcome to the United Way of East Central lowa's website for collecting outcome measurements.
Listed below are key dates for United Way Funded Partners:

201

MEY Click onéStrategy Budget tab to

" access Excel Spreadsheets

8/17 Council ot Agency Executive Meeting

September Agency Roundtables

1141 FY2012 Mid-Year Reporting Reguirements Released

December Agency Roundtables

12414 Council of Agency Executive Meeting

12/31 Accountability Review Team Information due for Agencies with a Fiscal Year End of June 30, 2011

2012

1412 FY2012 Mid-Year Reporting Due at Moon

March/April Agency Roundtables

3/21 Council of Agency Executive Meeting

3/31 Accountability Review Team Information due for Agencies with a Fiscal Year End of Sept. 30, 2011
May F¥2013 Funding Renewal

B/20 Agency Forum

If you have any guestions, please contact Community Building Staff

Thank you,

The Community Building Team




6) Strategy Budget

= Reporting Forms : United Way of East Central lowa - Windows Internet Explorer

G@' [elh -forms/ vl% (x| [ Lie
?File Edit View Favorites Tools Help 17 x Norton - |[Notonsae searn @ Weuarenm | - (&) cards 8 Lagins -

¢ Favorites W% Ecuwo lice G

//unitedwayofeastcentraliowa.org/fLinding-of

2
8 G

tes v @) Free Hotmail & Web Sl

i@Reporting Forms : United Way of East Centr... \ ‘ a8 [ e v Page~ Safety v Tool

B evavay Dashboard EditPage AddNew~ Comments  Shortlink

About Community Impact Community Partners Campaign Center Leadership Giving Labor Partnership Funding Opportunities News & Events

United Way
of East Central lowa

21 Education Events Financial stability Health News Video Volunteering

You are here: Home » Funding Opportunities » Reporting Forms

=

Reporting Forms

Accountability Review
Accountability Review Checklist
Agency Budget Form Instructions

e haU it d)\Way2

Agency Budget Form

. Clickond C, HamH { (NI €0 7o G ribes 1)

mpact Review a 7 ~ , g

FY2012 Strategy Budget Form C 2 N‘N € u 2 R 2 ] y f 2 I Unltgg |

FY2012 S gy Budget | i ithi e -

FY2012 Cgﬁfrertert‘orisr; gxéxjnlisance Form c';omple!:,ed bquet YVIEhI,n thev A o '.’fm?.”..,.u...
a520dzySyuaé asSoi

B database.

If you have questions or for additional information. contact Leslie Wright at (319) 398-5372 x15 or lwright@uweci_org.




7) Counterterrorism Compliance Form

Clickond / 2 dzy' i S NJi S NN
| 2 YL} Atabyo@&ess form.



